
THE CHINESE UNIVERSITY OF HONG KONG 

Application Form for Annual Leave 

(for MPhil-PhD Student) 

To be Completed by the Applicant 

Name:     ______________________     Student No.:   ______________    Tel.:   ________________ 

Degree:   ______________________     Department/Unit:   _________________________________ 

Leave Period:     _______________________________________    Total: _______________day(s) 

Reason: 

________________________________________________________________________________ 

________________________________________________________________________________ 

Date:    ____________________________     Signature:    __________________________________ 

Endorsement by the Supervisor  

□ Endorsed

□ Not Endorsed 

Approval by the Division Head 

□ Endorsed

□ Not Endorsed 

Comments, if any:  ________________________      Comments, if any:  ______________________ 

________________________________________      ______________________________________ 

Date:  ___________________________________      Date:  ________________________________ 

Signature:  _______________________________      Signature:  ____________________________ 

Name in Block:  ___________________________     Name in Block:  ________________________ 

For use of the Leave Administrator of the Department/ Unit concerned or the Personnel Office, as applicable 

Leave balance as at ______/_______/_______: ______________ day(s) 

dd         mm         yy 
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